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Terms of Reference
Training course instructor
 
	Requester 
	[Division]

	Title: 
	[Course title]  

	Duty Station: 
	

	Remuneration information: 
	

	Duration of contract: 
	

	Type of contract: 
	

	Background 
	[Brief description of the course and links to any supporting materials (training outline, report on which the course should be based etc.)]

	Tasks: 
	[Describe the duties associated with the course, related to: 
· Design of the course 
· Design of assessments
· Delivery of the course] 
Include mandatory elements associated with ITU Academy: 
· The instructor is responsible for uploading course materials and assessments on the ITU Academy
· The instructor is responsible for communicating with participants throughout the course regarding substantial issues (answer questions, remind them of upcoming sessions or assessment deadlines, follow up to ensure that participants complete the course and fill in the evaluation form etc.)
· The instructor is responsible for grading any assessments which are not automated in ITU Academy and require qualitative feedback such as group work or essays. 

	Concrete deliverables: 
	a. Training materials developed and uploaded on ITU Academy
b. Training delivered (possibly with a required % of completions and/or % satisfaction) 
c. End of training report, including analysis of participant feedback submitted through ITU Academy. 
The ITU will retain the copyright over all the presentations and reports.  

	Qualifications and experience: 
	Education: University degree in [field of the course] 
Experience: At least X years of progressively responsible experience in [field of the course] 
At least X years of experience in developing and delivering training in [field of the course]. 
Demonstrated experience delivering training online through Moodle is desirable.  

	Languages: 
	Knowledge of [language of the course] at an advanced level. 
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The ITU Academy is the International Telecommunication Union leading platform for capacity development initiatives. 
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