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Information note
ITU and Name of the partner Institution
	Title	
	

	Dates
	DD/MM/YYYY – DD/MM/YYYY

	Location
	[Add city and country]



1. TRAINING COURSE VENUE
[Brief description of where the training place is taking place including Google Maps hyperlink and related website]
2. DETAILS OF ARRIVAL AND LOCALTRANSPORT
[Please share information on the main international airports. Please share any relevant indication on what to do/where to go upon arrival (i.e. look for banner or poster, etc) and whether airport transfer will be arranged. 
Include any relevant information regarding local transportation options: public transport, taxis]
3. ONSITE REGISTRATION
[State the information on the location and timing for participants to register onsite/collection of badges]
3. VISA REQUIREMENTS
Information on visa requirements/exemptions can be found here: [URL]. Those participants who need an entry visa for  [Country], should apply in advance at the [Country] or relevant consular post in their country.  

In case you need a visa invitation, please contact [email of course coordinator] as soon as possible
4. ACCOMODATION
Participants should make their own arrangements with regards to accomodation. 

The following hotels are near to the training course venue (less than xx mins by foot). Please make sure to book your hotel in advance:
1. [Add name of the Hotel and website]
2. [Add name of the Hotel and website]

Please note that you can have preferential rate at:
1. [Add name of the Hotel and website]
2. [Add name of the Hotel and website]
3. [Add name of the Hotel and website]
4. 

[Please provide information on the transportation between the airport and the accommodations, and any other arrangement for the participants]
5. CURRENCY
The local currency is [add]. However, please note that [currencies] are also accepted. 
[Please indicate whether payment via credit card is accepted and any other information regarding ATM availabilities and use of cash]
6. ELECTRICAL APPLIANCES
The country code of [Country] is +xx. 
Mobile SIM cards … 
For more information about the sim card registration process and requirements please visit the following sites:
The electric supply in [Country] is XX volts, XX hertz. 
There are two major associated plug types in [Country]. Please refer to the images below. 
7.LANGUAGES
The training course will be held in [Language]. The languages spoken in [Country] are [Languages]
8. SECURITY
[Please include any safety and security measures participants need to be aware of. Include a list of foreign diplomatic missions in the Country/City of the training course]
9. MEDICAL AND HEALTH
[Please include information if specific vaccines are required to entry the country, what are the current COVID restrictions (if any) in place, the medical emergency numbers and the nearest medical centres, pharmacies]
10. WEATHER
Average Temperature:  
Time Zone:   
11. TRAINING COURSE COORDINATION
	Course coordinator 
	ITU coordinator 

	Name: 
Title: 
Email address: 
Phone: 
	Name: 
Title:  
Email address: 
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