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Cetb LleHTpoB npoceccnoHanbHoro mactepcrea MCJ ansa permoHa CHIN
MHCTUTYT 3NEeKTPOHUKUN U TeneKkoMMyHukKauun (UIT)

OG6yuarowmmn cemmHap
«OCHOBbI MH(HOPMALIMOHHbIX TEXHONOTNN»

Buwkek, Kbiprbizckas Pecnybnuka,
8-12 uwonsa 2019 ropa

ONMUCAHUE KYPCA

HaseaHue OcHoBbl MHOPMALNOHHBIX TEXHOMOIMI

Llenbto kypca oby4eHus siIBNSieTCS O3HAKOMIIEHWEe YYacCTHMKOB C
OCHOBaMW KOMMbIOTEPHOM FPaMOTHOCTU U UHTEPHET-TEXHOMOINA,
Lienn KOMMbIOTEPHOW 6e30MacHOCTU U KOHMUAEHUMNANBHOCTA, a TakkKe
0TpaboTka Ha NpakTUKe AENCTBUN C OPUCHLIMU NPOrpaMMaMu.

Jatbl 8-12 nonsa 2019 ropa

MpoaomKUTENbHOCTL 5 oHen

Kpaihui cpok 12 miona 2019 roga

permcTpaumm
CtommocTb 06yyeHns 95 ponnapos CLUA
Kog kypca 19WS24285CIS-R

PE3YJIbTATbl OBYYEHUA

YyacTHMKM NpuobpeTyT HaBblKM YBEPEHHOW W rpamMoTHOM paboTbl Ha NepCoHanbHOM
KOMNblOTEPE, B TOM 4ucne paboTbl C OPUCHbIMKA MporpaMMamMu M UHTEPHETOM, U CMOryT
ycnewHo ncnosb3oBatb BO3MOXXHOCTU VKT Anga pelueHms cBOMX NpakTUYecknx 3agau.

LENEBAA AYOUTOPUSA

CemuHap npegHasHayeH AN pasnuyHbIX KaTeropuin crnywarenen, BKIYaa aeten u nogen
MOXMOro BO3pacTta, KOTOPbIM HY>XHbl HaBblkM PabOThl HA KOMMbIOTEPE U NOSIb30BAHUS CETbIO
MHTepHeT. CeMmnHap Takke MOXeT NMPeACTaBNATb MHTepec AN COTPYAHWMKOB MUWHUCTEPCTB,
roCy4apCTBEHHbIX M MYHULMMAMNbHbBIX YYPEXOEHUN, KOTOPbIM HEOOXOAMMO M3y4nTb OCHOBBI
LMdPOBON rPAMOTHOCTMU.

NMPEMNOAOABATEIIN / UHCTPYKTOPDI




MMEHA, PAMUJTUN MHCTPYKTOPOB KOHTAKTHAA MH®OPMALIUA

BapakoBa XXaHHa TokTobekoBHa
K.T.H., OOLUEHT, 3aBeayowmin kadpegpom
«VH(popMaLMOHHBIX cuctemM u TexHonornny, UST

Email: Janna05 05@mail.ru

CapblbaeBa Anen AkmaTtbekoBHa
W.o. poueHTa Kadeapbl «MHHOPMALMOHHBIX CUCTEM U

TexHonorumn», 93T

Email: Apels2@mail.ru

Kapumosa 'ynbmunpa TokToMypaToBHa
Crapwwuin npenogasatenb kadeaps!
«VH(popMaLMOHHBIX cucTeM 1 TexHonornny, QT

Email:
gulmiratkarimova.2018@gmail.com

KoxowoBa AKMOOp

npenogaeartenb kadeapb! «MHpopMauMoHHLIX cucteMm | Email: mooriam@mail.ru

n TexHonoruny, N9T

KepvmkynoBa 9Onb3at

npenogaeartenb kadeapbl «MHpopmMaumMoHHbIX cnuctem | Email: Isttl4@mail.ru

n TexHonoruny, N9T

OLIEHKA

MoMMMO OLIEHKM MO pe3ynbtatamMm ceMnHapa y4aCTHUKAU 6y,D,yT OLUEeHNBAaTbCA C TOYKN 3pEeHUA
AKTUBHOCTU UX YHaCTUA B CECCUAX U OPYITNX MEePOnpUATUAX ceMnHapa, To eCTb
KOJNIM4eCTBEHHOIO N Ka4eCTBEHHOIO NnoKas3aTtesid BpeMeHu, NoTpay4eHHOro Ha npoxoxaeHne

0ByyeHus.

PACMUCAHUE N COOEPXAHUE OBYYEHUA / NOBECTKA AHA

1 vmrons 2019 roaa,

Tembl / HanpaBneHus paboThbl

noHeAenbHUK
09:00 — 09:30 Perncrpauus y4acTHUKOB
09:30 — 10:00 AHKeTMpoOBaHMe AN NPOBEPKN YPOBHSA 3HAHWI
10:00 - 10:30 lMepeptblB Ha kode
10:30 - 11:30 MporpammHoe o6ecneyeHue
CuctemHoe nporpammHoe obecneyeHne
MpuknagHoe nporpammHoe obecneyeHne
11:30-12:30 OnepaunoHHbIe CUCTEMbI
Pa6bota ¢ OC Windows: dannbl 1 nanku.
Y4yeTHble 3anncu. CoBpeMeHHbIE NHCTPYMEHTbI 6e30nacHOCTU U1
3aLWNTbl YY4ETHbIX AaHHbIX.
12:30 - 14:00 MepepbiB Ha obepn
14:00 — 15:30 AHTUBUpPYCHBbIE NpOrpamMmMbl
lMoHsATME KOMMBIOTEPHOTO BUpYyCca. [lencTend nonb3oBaTenen B
Crny4ae BUPYCHOTO 3apakeHns KomnbtoTepoB. [pasuna
aHTMBMPYCHON 6e30NacHOCTH.
15:30 - 16:00 MepepbIB Ha Koche
16:00-17:00 Maket MS Office. PaboTa ¢ TekcToBbIM pegakropom MS Word

CospaHuve danna, pegakTupoBaHue, NnpoBepka opdorpadcum,
COxpaHeHue painna Ha BHELUHeM HocuTerne, OTKpbITUe dhanna B
TEKCTOBOM pefaKTope.



mailto:Janna05_05@mail.ru
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MpaBuna koMnbloTEPHOrO Habopa TekcTa, pegakTupoBaHue.
Pa6GoTta ¢ 6ydhepom oObMeHa JaHHbIX.

2 nrona 2019 ropa,

Tembl / meponpuaTus

BTOPHUK

09:00 —10:00 MoHsTMe dopmaTnpoBaHMsi CMMBONOB, ab3ales 1 pa3gernos.
Pa6oTa ¢ konoHkamum

10:00 - 10:30 MepepbIB Ha Kode

10:30-11:30 PaboTta c o6bekTamu, BCTaBka CMMBOJIOB, N300paXKeHUNA.
Mcnonb3oBaHne dpopmyn. PegakTop dhopmyn.

11:30 - 12:30 Pa6oTta ¢ Tabnuuamun, opmaTtnpoBaHmne n
aBTOPOopMaTMpOBaHue Tabnuu.

12:30 - 14:00 lNMepepbIB Ha oben

14:00 - 15:30 Ctunu, nonb3oBaTenbckne ctunu. CosgaHne ykasaTtenem u
CcHocok. BcTaBka ornasneHun.

15:30 - 16:00 MepepbIB Ha Kode

16:00 — 17:00 KonoHTuTynel.

MoaroToBka JOKYMEHTA K neyatu.

3 nronsa 2019 roaa,

cpeaa

Tembl / meponpuaTus

09:00 - 10:00

Maket MS Office. TabnnyHbIN npoueccop MS Excel
Pa6GoTa ¢ anekTpoHHbIMK Tabnuamu. Mprumepsl 3agad,
pellaemMbix NOCPeACTBOM TabnnyHbIX NpoueccopoB. Pabouee
OKHO nporpammsbl, pabodme KHUMM 1 NUCTbI.

Beoa n ncnonb3oBaHne gopmyis.

10:00 - 10:30

MepepbIiB Ha Koge

10:30 - 11:30

Konupoeanwne n nepemelueHne dpopmyn. OTHOCUTESNbHbIE,
abConoTHbIE N CMELLaHHbIE CCbifkK. ABTO3aBepLUeHne opmyn n
YHKUUIA. BbluncneHnsa ¢ ncnonb3oBaHnemM yHKUUN.

11:30 - 12:30

CopTtupoBka gaHHbIX. PunbTpauns gaHHbIX.
CospaHuve n pegaktmpoBaHue guarpamm. lNprmeHeHne makeTta u
CTUNS guarpammbl.

12:30 — 14:00

lNMepepbIB Ha oben

14:00 — 15:30

Pa6oTta ¢ agaHHbIMK. [JoGaBneHe NPOMEXYTOYHbIX UTOrOB.
CeopgHble Tabnuubl. Co3gaHne cBoaHoW Tabnuubl. M3ameHeHue
CTPYKTYpbl CBOHOM Tabnuubl. dunbTpaumsa n COpTMpoBKa B
CBOAIHOM Tabnuue.

AHanua gaHHbix. Tabnuubl noactaHoBkW. Nogbop napameTpa.
HagcTtponka noucka pelueHus. Nouck peweHnd. OT4eT 0
HaMOEHHbIX peLleHnaX

15:30 — 16:00

MepepbIiB Ha Kode

16:00 - 17:00

CBA3b paboumx kHUr. CeA3biBaHME — NPOLECC CO3a0aHnsA
bopMyIibl C BHELLUHUMW CCbINIKaMM.

3awmTa Ha OTKpbITUE KHUMN. 3awuTa aveek u dpopmyn. CKkpblTue
dopmyn. 3awmTa nucta. OrpaHnyeHnss Ha BBOA AaHHbIX

4 nronsa 2019 ropa,

Tembl / meponpusaTus

yeTBepr

09:00 — 10:00 Maket MS Office. Mporpamma gns co3gaHua U NokKasa
npeseHTauun MS PowerPoint.
Bo3morxkHocTn MS PowerPoint.
CospaHve, pegaktmpoBaHve 1 hopmaTpoBaHne npes3eHTaumm.
Pexnmbl npocMmoTtpa npeseHTauun. NpmumeHeHne Tewm.

10:00 - 10:30 MepepbIB Ha Kode

10:30-11:30 [lobaeneHne aHMmauun, 3Byka 1 BUAEO.

HacTponka napameTpoB ahdeKTOB aHUMaLINN.




lMpumeHeHne 1 HacTponka adhdheKToB nepexoaa Mexay
cnangamu.

11:30 — 12:30 KomMmnbloTepHble ceTu
OCHOBHbIe KOMMNOHEHTbI ceTn. Pnsmdeckas n nornyeckas
agpecauus.
CtpykTypa IP-agpeca, Macku nogceTu.
O6wwmn goctyn K pecypcam. OCHOBbI ANArHOCTUKN CETMW.
12:30 - 14:00 MNMepepbIiB Ha 0bef
14:00 — 15:30 BO3MOXHOCTU MHTEpPHeTa
Cnocobbl nogkntoveHna k cetm ViHtepHeT. [loMeHbI.
O630p Gpaysepos.
OcHoBHbIEe MOMCKOBLIE CMCTEMBbI. PaboTa ¢ MoMcKoBOM CUCTEMOM
B ceTh MHTepHeT. NMNonck Heobxoammon nHopmaLumu.
15:30 - 16:00 lNMepepbiB Ha Kode
16:00 - 17:00 OneKkTpPOHHaA NoYTa U coumanbHble CeTH

OcHoBbl paboTbl C 3MEKTPOHHOM NoYToN. Perncrpaums.

JlornH 1 naponb. Yrpo3sbl, CBsi3aHHbIE C XULLEHMEM Naposen.
MpaBuna cosgaHnst 1 UCNonNb3oBaHWs naponen. MeHekepsbl
naponewn.

OTnpaBka OKYMEHTOB MO 3NIEKTPOHHON NoyTe.

Monb3oBaHWe cnuckamm paccbinku. NpenmyliecTea cnmckos
pacCbIKu.

Yto takoe CINAM un kak ¢ HUM 6opoTbCa?

Bo3moxXHOCTM 00LeHns B ceTax: YaTbl, KOHpepeHuun, hbopymel,
coumanbHble cepBucbl. PaboTa ¢ 6rnoramu.

5 nronsa 2019 roaa,

Tembl / meponpuaTus

nATHULA
09:00 —10:00 Be3onacHas pabota B cetn UHTepHerT.
Yrposbl B ceTu VIHTepHeT.
OuwmHr. OcHoBHbIE Mepbl 06ecneveHnst 6e30nacHOCTN Npu
OCYLLECTBIIEHUN OMnaThbl TOBAPOB M ycnyr Yyepes VIHTepHerT.
10:00 - 10:30 MepepbIB Ha Kode
10:30-11:30 MoaknioveHne N HacTpoka aHTUBMPYCHbIX NPorpamMm Ha
KOMMbIOTEpE.
11:30 - 12:30 OcHoBbl MHHOPMALMOHHON 6e30MacHOCTH.
12:30 - 14:00 lNMepepbIiB Ha obep
14:00 - 15:30 durHanbHOEe TecTnpoBaHme (4N ANCTAHUMOHHBIX Y4aCTHUKOB
TecTbl 6ByayT OTnpaBneHbl N0 ANEKTPOHHOW MoYTe)
15:30 - 16:00 MepepbIiB Ha Kode
16:00 - 17:00 LlepemMoHus 3akpbIThS
METOOONOIMMA

MeToauyeckni noaoxoA4 K M3YYeHUO [aHHOro Kypca npegnonaraeTt LerneHanpasneHHoe
CaMOCTOATENIbHOE U COBMeCTHOoe obydeHue B rpynne, HanpaBnsgemMoe W KOHTPOnMpyemoe
npenogasaTensiMu.

OnTmanbHbI NS AaHHOro y4ebHOro Kypca aABnsdetcs odHasa popma opraHmsaumm ydebHoro
npouecca.

OyHoe oby4yeHne TpebyeT HENOCPeACTBEHHOrO MNPUCYTCTBUS CriyllaTenem Ha 3aHATUM U
SABNsieTC Hambornee pacnpocTpaHEHHOM (POPMON OpraHM3aumMmM 3aHATUA C UCMOJIb30BaAHUEM
TPaANLUMNOHHBIX METOA0B NOAaYn MaTtepmana - ek, CeMMHapOB N NPaKTUYECKMX 3aHATUI. B
pamkax obyyeHus npegycmaTpmBaeTca ucnonb3osanve UKT 1 Apyrnx TEXHUYECKUX CPEACTB.



Kaxgbli cnywatenb kypca OyaeT umeTb OOCTYN K KOMMbOTEPY B TEYEHME BCEro BPEMEHU
06yyeHus.

KOOPOUHALIUA KYPCA

UHCTUTYT 3NEeKTPOHUKU U TeneKoMMyHukaumm | MexxayHapoaHbIA COHO3 INeKTPOCBA3M
(MCD)

AnHypa CagpipbaeBa ®apua Haxnu

MnaBHbIM cneumnanueT dakynbTeTa NoBbILLEHWS KoopauHatop nporpamm 30HanbHOro

kBanudukaumm AT otaenenua MC3 ans ctpan CHI

Email: sad.ainura@mail.ru Email: farid.nakhli@itu.int

PETMCTPALUA U OINJIATA

CueT noprana Akagemumn MCJ

Pernctpaumus un onnarta ocyuwlectenseTcs Yepes noptan Akagemun MCD.

[nga Toro, 4yTobbl 3aperncTpmpoBaTbCs Ha Kypc, Bam HeobxoamMmo cHavana co3gaTb akkayHT Ha
noptane Akagemnn MCQ3 no agpecy:

https://academy.itu.int/index.php/user/register.

Perncrtpauusa Ha o6y4yarowmm cemmHap

Ecnm y Bac yxe Obin akkayHT unu Bbl co3ganuM  HOBbIM - akkayHT, Bbl  moxeTe
3aperncTpupoBaTbCsl Ha KypC OHSanH Mo criefytolen CCbisike:
https://academy.itu.int/index.php/training-courses/full-catalogue/information-technology-basics

Bbl Takke MoXeTe 3aperMcTpupoBaTbCsd, Hanaa MHTepecylwun Bac Kypc B HaweMm KaTtanore
KypCOB:
https://academy.itu.int/index.php/training-courses/full-catalogue.

Onnarta

1. OnnaTta oHnanH

CToMMOCTb NMPOXOXAEHUS TOro Kypca AN OA4HOro yvactHuka coctaenseT USD 95. Onnata
OCYLLECTBIIAETCA OHMalH No BbILENPUBELEHHON CCbINIKE ANA perncTpauum Ha Kypc:
https://academy.itu.int/training-courses/full-catalogue/information-technology-basics

2. OnnaTta nocpeAcTBOM 0aHKOBCKOro nepeBoga

B cnyyae HEBO3MOXHOCTM OCYLWECTBUTb MnaTex 4Yepe3 CUCTeMy OHNawH, BblbepuTte,
NCMNONb3ysl BbILENPUBEAEHHYIO CChISIKY, ONuMio «odpdnanH-nnartex», 4tobbl creHepupoBaTb
cyeT. Ckavante cyeT ang ocyluecTtsneHms 6aHKOBCKOro nepesoga Ha pacyeTHbin cyeT MCO,
yKasaHHbIn HUXKe. [lanee HanpaBbTe MNOATBEPXAEHME nnaTexa/konuio BaHKOBCKOW KBUTAHLUK
BMECTe C Konmen cyeTa Ha Hcbmail@itu.int n anekTpoHHbIM agpec koopauHaTopa kypca. Bee
6aHKOBCKMEe KOMUCCUOHHLIE TaKXKe onnaYMBaloTCA NaaTesbLUKOM.

B cnyyae HenpepocTtaBneHMs BbllleyKa3aHHbIX AOKYMEHTOB pPerucrpauus Ha Kypc He
cocTouTcH.

3. FpynnoBoun nnartex
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Ecnu Bbl xenaeTte onnatutb CTOUMOCTb 06y4eHns bonee 4em 0gHOro y4acTHMKa NocpeacTBOM
GaHkoBckoro nepesoga M Bam HeobxoguMm cuyeT 3a obyveHue ITOW rpynnbl YYaCTHUKOB,
co3fjanTe akkayHT B KadeCTBE KOHTaKTHOro nuvua opraHusaumm. KoHTakTHble nuua
opraHusaumMm — 93TO MOMb3oBaTeENW, KOTOpble MpPeacTaBnsalT opraHusaumio. Jliobon
obyyvaroLmMNCsa MOXeT BbICTYNaTb B Ka4eCTBE KOHTAKTHOrO fiMua opraHusauun unv BXOAUTb B
COCTaB rpynnbl J1060N CyLLeCTBYOLLEN OpraHn3aumm.

[ns atoro nepenanTte Ha Bawy npodunbHyo cTpaHuuy, BbibpaB B MeHo nonb3osaTens “My
account” (mon akkayHT). B H/XHen YacTn cTpaHuubl Bbl yBugnTe aBe KHOMKK:

a. Ecnu Bbl xoTuTeT cTaTb KOHTaKTHbIM NMLOM opraHusauun, Beibepute “Apply to be an
Institutional Contact” (cTaTb KOHTaKTHbIM §nMUOM opraHm3aumn. Bbl OygeTte
nepeHanpaeneHbl Ha  Hebonbwon  opmynap,  3anpawuvBaloWwui  HasBaHWe
opraHusauuun. YkasaB HasBaHWe opraHusaumu, KoTopylo Bbl xoTuTe npeacTtaBnsTb,
Haxxmute Ha “continue” (npogormkutb), n 3anpoc 6yget cchopmupoBaH. COTpyaHUK
Akagemmn MCQO B py4yHOM pexum paccMOTpPUT 3TOT 3anpoc U nubo npumet, nmnbo
OTKITOHUT €ro.

Ecnn Bbl xoTMTe BOMTM B cocTaB rpynnbl CYLWECTBYHLWEN oOpraHusauum, Bbibepute
“Request to belong to an Institutional Contact” (BoMTK B cocTaB rpynnbl KOHTAaKTHOro nuua
opraHusauum). Bbl Oyaete nepeHanpaBneHbl Ha Hebomnblwon opmMmynsap, npeanararoLmn
BbibpaTb M3 cCnMcka oOpraHv3aumi Ty.OpraHmsauuo, K rpynne kKotopou Bbel  xoTute
npucoeanHnTbes. BbibpaB npaBunbHYO OpraHnsaumio, HaxxmMmTe Ha “continue” (NpoaoMKUTL),
n 3anpoc 6yget copmmpoBaH. KoHTakTHOE nuuo, NpeacTaBnsiollee opraH13aLumio, B py4HOM
pexvme nubo npumeT, NMbo oTkNoHMT Baw 3anpoc.

BAHKOBCKUE PEKBU3UTbI MC2:

HasBaHue n agpec 6aHka: UBS Switzerland AG
Case postale 2600
CH 1211 Geneva 2

Switzerland
Monyyatensb nnaTexa: Union Internationale des Télécommunications
Homep cyeTa: 240-C8108252.2 (USD)
Swift: UBSWCHZH80A
IBAN CH54 0024 0240 C810 8252 2
Cymma: 95USD
HasHauyeHue nnatexa: CoE-19WS24285CIS-R-P.40594.1.03

4. Opyrue chopmbl onnarbl
Ecnn, B cuny orpaHmdeHuin, oBYyCrnOBIEHHbIX MECTHbIM 3aKOHOAATENbCTBOM, He
BO3MOXHO OCYLLECTBUTb MnaTex, Mcnonb3ysd onuumn 1 n 2, obpatutecb 3a NOMOLLbBIO K
koopgmHaTopy ot MC3.




